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APP Secretariat
Asian Disaster Preparedness Center (ADPC)
S.M Tower, 24th Floor, 979/69, 
Phaholyothin Road,
Sam Sen Nai, Phayathai, 
Bangkok 10400, Thailand

Subject: Submission of Project Proposal for the 2024 Funding Cycle of the Asian Disaster Readiness Fund by the [insert applicant’s country partnership name]


On behalf of the National Steering Committee of the [insert the applicant’s country partnership name], we are pleased to submit the attached project proposal for the 2024 funding cycle of the Asian Disaster Readiness Fund, which has been prepared following the guidelines published on the ADRF website.

In complying with the stipulated requirements, [insert name of chosen organization] has been selected as the Sub-Grant management entity. Furthermore, the officials/members of the [insert name of chosen organization] have agreed to and endorsed the selection made by the [insert the applicant’s country partnership name], as the nominated Sub-Grant management entity.

Attached is the proposal application package along with the duly completed forms mentioned below.
1. Proposal Narrative Template (FORM A)  
2. Results Framework (FORM B) 
3. Budget Template (FORM C)
4. Work Plan (FORM D)                           

For any clarification regarding the submitted proposal, the primary contact [insert name of primary contact] of the [chosen organization/ Sub Grantee] can be contacted via email [insert primary contact’s email address].

Yours sincerely

<Signatures of the Co-Chairs of the National Preparedness Partnership>

[Insert names]
Co-Chairs of the [insert applicant’s country partnership name]
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